
Corporate mail orientation to New staff(2021-22) 
  
Objective :  

To conduct the corporate mail id orientation to the newly appointment staff in 
2021-22 
 
Agenda : 
Topic   : Corporate mail and helpdesk orientation 
Date  : 10.12.2021, 11.12.2021 
Organized by: ICT 
 

Subject/Topic Dealt  

 Corporate mail id creation and its usage. 

 Basics of Gmail 

 In this orientation new staff known about the usage of corporate 

email id and drive. 

 Also given the demo for help desk 

  Photos of the Installation: 

 

 



 

Participants 

Total No Participants :29 

S.No Name Designation Dept Mail id 

1 G.BHARATHI Asst.Prof. Commerce cogbi@muthayammal.in 

2 N.PANNEERSELVAM Asst.Prof. BC  bcnpm@muthayammal.in 

3 T.RENUKA Asst.Prof. BC  bctra@muthayammal.in 

4 S.VAHITHAA BANU Asst.Prof. MB mbsvu@muthayammal.in 

5 V.SATHIYA PRIYA  Asst.Prof. Stat stvsa@muthayammal.in 

6 P.PAINTAMILSELVI Asst.Prof. Stat stppi@muthayammal.in 

7 G.NAVEEN ANAND Asst.Prof. Stat stgnd@muthayammal.in 
8 A.POONGUZHALAN Asst.Prof. Stat stapn@muthayammal.in 
9 S.AARTHI Asst.Prof. Stat stsai@muthayammal.in 

10 A.POONGOTHAI Asst.Prof. Stat stapi@muthayammal.in 



11 S.NARMADHA Asst.Prof. CS cssna@muthayammal.in 
12 S.JOTHIVEL Asst.Prof. CS cssjl@muthayammal.in 
13 S.RANJANI Asst.Prof. CS cssri@muthayammal.in 
14 K.SHANMUGAPRIYA Asst.Prof. CS csksa@muthayammal.in 

15 Dr.D.AMERASAN Asst.Prof. Zoo zodan@muthayammal.in 

16 Dr.D.SUGANYA Asst.Prof. Zoo zodsa@muthayammal.in 

17 S.PARIMALA Asst.Prof. F-Eng enspa@muthayammal.in 

18 N.NAVEEN BASHA Asst.Prof. F-Eng ennna@muthayammal.in  

19 M.RAMYA Asst.Prof. TFD tfmra@muthayammal.in  

20 T.SUMATHI Asst.Prof. TFD tftsi@muthayammal.in 

21 R.MOHAN RAM Asst.Prof. Maths marmm@muthayammal.in 

22 B.MOHANAPRIYA Asst.Prof. Maths mabma@muthayammal.in  

23 A.MENAKA Asst.Prof. Maths maama@muthayammal.in  

24 D.MOTHIDHRSHAA Asst.Prof. Maths madma@muthayammal.in 
25 P.KALAISELVI Asst.Prof. Maths mapki@muthayammal.in 

26 M.KUTRALEESWARAN Asst.Prof. EC ecmkn@muthayammal.in 

27 S.SATHISHKUMAR Asst.Prof. EC ecssr@muthayammal.in 

28 S.KARTHIKA Asst.Prof. HMCS hmska@muthayammal.in 

29 B.THAMARAI SELVAN 
Trainer - 

Placement 
PLACEMENT  plbtn@muthayammal.in 

30 C.SAKTHI MEGALA Asst.Prof. commerce cocsa@muthayammal.in  
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Workshop on Google Apps for Education for New staff 
 

Objective  

To conduct the workshop on Google Apps for Education for Newstaff. Nowadays it is very 

essential to update the staff Knowledge in the technological world. Google plays a vital role in 

the computer technology and it’s very essential to know about the apps in Google. 

Agenda: 

 Date    : 11.12.2021 

 

 Venue: MCAS Lab-B1 

             

           Name of the Presenter: T.Prabhu, ICT Co-ordinator, MCAS 

 

 

 

 

 

 

 

 

 

 

 

 



Subject/Topic Dealt  

ICT have given orientation about 

Google Apps 

 Google Document 

 Google Spread sheet 

 Google Form  

 Google Drive 

Photos of the Installation: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 

No of Participants : 29 staff 



IT Training for Non-Academic Staff 
 

  
Objective : To conduct  the IT training for Non-teaching staff in basics of computer.The 
main aim to understand the basics in MS office, google Apps and  how to work in internet.  
 

Subject/Topic Dealt  

The main aim to understand the basics in MS office, google Apps and  how to 
work in internet. Finally we give the demo on Help desk 

 

Topics covered in this IT Training are 

 Ms Word  

 Ms Excel 

 Ms Powerpoint 

 Use of G-mail 

 Google Drive 

 Google Worksheet 

 Google Document 

 Google slide 

 Google Forms 

 Basics of Internet 

 Tamil Typing using Google input tool tamil 

 

 

 

 



 

 

 

 



 MS Word: 

Topics covered are 

 Document Creation 

 Formatting the document 

 Table creation 

 Chart 

MS Excel: 

Topics covered are 

 Worksheet Creation 

 Table creation 

 Formulas and function 

 Chart 

MS Powerpoint: 

Topics covered are 

 How to create a presentation 

 Themes implementation 

 Animation and designs 

 Slide show presentation 

Some other topics covered in this training are  

 Uses of Gmail and drive, 

 Tamil typing using Google input tools 

 

 

 

 



 Photos of the Installation: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 



Feedback: 

 

 

 

 



 

Participants 

Total No of Participant: 15 

 

 



 

NDLI and N-List Orientation 
 

Objective  

To conduct the Orientation on NDLI and N-List Orientation for New staff. Nowadays it is very 

essential to update the staff Knowledge in the technological world. E-Learning is very essential 

for all staff nowadays. National Digital Library have variety of e-Resources and oriented to staff 

that how to access all the resources. 

Agenda: 

 Date    : 11.12.2021 

 

 Venue: MCAS Lab-B1 

             

           Name of the Presenter: T.Prabhu, ICT Co-ordinator, MCAS 

 

 



Subject/Topic Dealt  

ICT have given orientation about 

 NDLI 

 N-List 

 How to register and login to NDLI and N-List 

 How to access the e-resources. 

Photos of the Installation: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

No of Participants : 29 staff 



Workshop on Tips and Tricks in Computer Technologies 

  

Objective : To conduct Workshop on Tips and Tricks in Computer Technologies to all staff. 

Nowadays it is very essential to know the tips and tricks of computer technologies. 

 

Agenda : 

 

 Date : 22.01.2022 

 Resource Person:T.Prabhu, ICT Co-ordinator 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Subject/Topic Dealt  

The main aim of this workshop to give the awareness about Tips and 

Tricks in Computer Technologies. Topics covered in this workshop are 

 Image to Text Conversion 

 Google Doc to Form Conversion 

 Google Form Timer 

 Google Form Timer 

 Maths Tips in Google Form 

 Usage of Drive 

 Image Size reducer 

 Image Background Remover 

 Photos of the Installation:  

 

 

 

 



   

 

 



 



 



 

 

 

 



 

 



 

 

Participants 

Total Participant (staffs):160 



 
 
 
 
 

   VANETRA MUTHAYAMMAL INSTITUTIONS 
                             (A Unit of VANETRA Group) 

                                                   Rasipuram – 637 408, Namakkal Dt. 

                          Faculty Development Programme on 

  Soft Skills      

     18.04.2022                         Monday                    9.40 AM     

B – Block Miniseminar Hall 

        

9. 40 AM       Welcome Address    :            Dr.H.Lookmansithic 

                   Head-IQAC    

                   MCAS 

 

9.45 AM Felicitation                                         :   Dr.A.Stella Baby 

                   Vice – Principal  

                                                                                                MCAS 

 

9.50 AM  Presidential Address     : Dr.S.P.Vijeikumar 

                            Principal 

                   MCAS 

 

9:55 AM           Keynote Address                              :         Mr.T.Balaji  

                            Trainer, GrammarBox 

                                                                         

      Ms.N.Sameera 

                                                                        Trainer, GrammarBox 

                                                                           

10:00 AM         Technical Session – I 

 

11:30 AM         Tea Break 

 

11:45 AM         Technical Session  - II 

 

12:45 AM         Technical Lunch 

 

01:30 PM         Technical Session – III 

 

02:30 PM         Tea Break 

 

02:45 PM         Technical Session   - IV 

 

 

 

 

















  
 

MUTHAYAMMAL COLLEGE OF ARTS & SCIENCE, RASIPURAM 

FDP 

SOFT SKILLS  

 

1. Objectives 

To make the faculty aware of the various soft skills required them to groom 

2. Agenda 

Date:  18.04.2022 – 23.04.2022 

Time: 10.00 am - 04.00 pm     

Trainers: Mr. Balaji and Mrs. Sameera, Grammar Box, Coimbatore   

Venue: B-block mini-seminar Hall and C-block AV Hall 

3.  Subject/topic dealt with (minimum 5-10 lines) 

The 6 days program was conducted for four batches of faculties with various years of 

experience mainly from 0-10 years and a few faculties with more than 10 years experience. 

The faculties were given training for their presentation skills, class handling skills and 

communication skills.  

The faculties were asked to do role models, 5-minutes presentation and innovative idea 

generations. 

4.    Photographs 



  
 

 

 

 

 

 



  

 

 



  

                        



  

 

 



  

 

 

 

5. Feedback 

 This program was very useful for faculties with 0-6 years experience 

 This program was a very refreshing one for faculties with more than 6 years 

experience. 

6. No of Beneficiaries 

 Number of Faculty Participants –90 








