, (6 pages) : 4. State any two documents to be submitted by the
S.No. 1356 0SUCMEO04/ j secretary to the Registrar for the commencement

08UCCE04 “ of business.

QsmPe seum@d Gurg Cswerer, USTTHEES

softdss Qeauamgy  euammbkseie  glseb

B.Com./ B.Com. (CA) DEGREE EXAMINATION, Qe mand sapis. '
NOVEMBER 2017.

(For the candidates admitted from 2008-2009 onwards)

5. What is a share certificate?
Fifth/Sixth Semester ; . TR g ¢
LIThl@ SFTETHISLD GTENTDHITEY 6T6uren?
SECRETARIAL PRACTICE :
‘ - 6. What do you mean by transmission of share?
Time : Three hours Maximum : 75 marks '
b Lk WL UL THDLD ETETDITE Greven’?
SECTION A — (10 x 2 = 20 marks)

, 7.  What is Agenda?
Answer ALL the questions.
Hlaas Blred eTemmmed Gremmen?
1. Define the term company secretary. e

sbQuaf Qewererfer G)aS&ETD S(HS. 8.  What is Statutory Meeting?
2.  Who is eligible to appoint the secretary for new FLL(PEDE Fal LD GTGHDITED GT6uTen?

company? ; " N
9.  What is Interim Dividend?
ySw swCuelse Gewemerey Blwweand deiausne

S@Swimereur wimi? BenL_G%Te LIBISTSTIILD CTEDITE) GT6uTen?
3. State any two duties of the secretary to the 10. Who is known as contributor?
shareholders. ' ' :

Qewerert LRIGSTIGEEG 200 Couarqu: Laflsafie WA GEETLIANT M2
gCsenib QITaniq enens danis. ‘
2 S.No. 1356



11.

12

(a)

(b)

(&)

(b)

SECTION B — (5 x 5 = 25 marks)
Answer ALL the questions.

What are the rights of a company secretary?
sEuef Qewenerfler 2 fanbseT wraneu?
Or

State the legal status of a company

secretary.

sih@uef dswererfler s fHwurer Blanawamuieni
LN

State any five guidelines for effective

communication.

| Spps o6 (y)@s),roé;a;r;m obg  auiflpanaeT

UJH@QJ?
Or

State any five important records the
secretary must keep under the Companies
Act.

fgos sl gPary  Qeuemert  @aSHl[HEHs
Ceuamqw euamsaildy gGs@id gppSlmand

Fo [0 5.

3 S.No. 1356

13.

14.

15.

(a)

(b)

(a)

(b)

(a)

What are the rules the company must follow
for issue of shares at a discount?
uligsmer el gfo GeueflulGd  Gureps
Bood  Gaupp  Ceuargw sl Sl bigar
wirenew ?
: Or
State the secretarial duties in connection
with the transfer of share.
Lk wrppsder Curg Qeworerfler Lamfsmers
NS
State the purpose of conducting Annual
General Meeting.
2,01 () Quing)é SalL.tD BL_&GeUGe
- Crréasdlameans saps.
Or
Explain the contents of minutes.
sl pLeunsmas GO o 6T _s65mE
cfllemd @ a. :
What are the powers of Official Liquidator?
SiSlsrrLyTel genelumerfien  iflenrriser
Wrene.?
Or
4 ~ S.No. 1356
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16.

17

18.

13,

(b) State the duties of -the secretary for
voluntary winding up.

senafléamswner  smeoinfaCurg  Qewemert
A Ceuenriy i el smaers soms.

SECTION’C — (8 X 10 = 30 marks)
Answer any THREE questions.

Explain the duties of the company secretary.

s6ue Qewererier sLamwaemear afloréss.

Discuss the law relating to forfeiture of shares.

Uk enilpliy QelybGurg sl i9yss Ceuaig
FLL (penpaaner efleursl.

Explain the various types of secretarial
correspondence.

Qewererfler wOCam euemswTar SHeud QFTLITL
(penmEeneT 6lleTdi@s.

Explain the requisites of a valid meeting.

Qegyuigwitad  Falgl: Sl D Bl GFeISHETET
Caenauwimanancuganer elleTd5s.

5 S.No. 1356

20.

What are the secretarial duties 1egard.1ng the

payment of dividend?

URISTSMLID eulphi@GUTg Qewrert S Ceueirigwi

Lenfl&6T wreneu?
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